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IMOJIO’KEHHUE

«01» cents6ps 2025 r. Ne 01-21-17
Bourorpan

00 o01meM coOpannu pabOTHUKOB.
1. O61mue noaoXKeHusl.

1.1. Hacrosimee Ilonoxenue paspaboTaHo B cooTBeTcTBHH ¢ DenepanibHbIM 3aKOHOM
o1 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanun», yctaBom MOY
JIuneit Ne9 (nanee Jluneit)

1.2. TlonoxxeHue ycTaHABIUBAET MOPSJIOK OpPTaHU3AIMU ACSITENLHOCTH OOIIero coOpaHus
PabOTHHUKOB.

1.3. O6mee coOpanre paOOTHUKOB SBISIETCS TOCTOSIHHO JCHCTBYIOUIUM KOJUIETHATBHBIM
OpraHoM yIpaBJeHHs o00pa3oBaTelIbHOM opraHuzauuu. B coctaB oOmero coOpaHus
pabOTHUKOB BXOJAAT pPAaOOTHUKH, JUIsl KOTOPBIX paboTa B 00pa30BaTEIbHOW OpraHU3aluu
SIBJISIETCSI OCHOBHOM.

2. Opranusanus padoTsbl 0011ero coopannsi paboTHHKOB

2.1. TlepBoe 3aceganue o61Iero coopanust pabOTHUKOB TOCIIE €T0 CO3/IaHUsI, a TAKXKE MEePBOE
3acejaHe HOBOTO COCTaBa OOIIEro coOpaHus PaOOTHUKOB CO3BIBACTCS PYKOBOIHUTEIEM
o0pa3oBaTenbHON OpraHu3aIy He mo3aHee 7 (ceMu) pabouyux JHEH mocie co3aHus 001ero
coOpanusi paOOTHUKOB WM W30paHHs HOBOTO COCTaBa oOOIIEro coOpaHusl paOOTHUKOB,
KOTOPBIN BEJIET 3acelanne 10 U30paHus mpeaceaaTens oonero coopanus pabOTHUKOB.

2.2. PykoBoAcTBO 0OUIMM coOpaHUEM paOOTHUKOB OCYIIECTBISICT MpeicenarTenb. BeneHue
MIPOTOKOJIOB 001Iero coOpaHusi pabOTHUKOB OCYIIECTBIsETCS cekperapeM. [Ipeacenarens u
CeKpeTaph 0011ero coopanusi paOOTHUKOB BEHITIOTHSIOT CBOM O0S3aHHOCTH Ha OOIIECTBEHHBIX
Hayajax.



[Ipencenarens:

OpraHHu3yeT ACSITeNTLHOCTh OOIIEr0 COOpaHus;

e wuH(}OpMHUPYET WICHOB OOIIETO COOpaHUs O MPEICTOSIIEM 3aceJaHWud B TMOPSIKE,
pelyCMOTPEHHOM ycTaBoM Jluties u HactosmmMm [lonoxennem;

e OpraHM3yeT IOATOTOBKY U MPOBEJCHHUE 3aCEeIaHus;

e ONpEAETSeT MOBECTKY 3aCEIaHMS;

e KOHTPOJIUPYET BHITIOJTHEHUE PEIICHHH.

2.3. 3acemaHus oOwmero coOpaHuss paOOTHUKOB MPOBOAATCA  C IEPUOAUYHOCTHIO,
YCTaHOBJICHHOW ycTaBoM JIunes.

2.4. 3acenanus o0miero coopanus pabOTHUKOB MOTYT IMPOXOIUTH B (popMe KOH(EPEHIICBSI3H.

2.5. Ha 3acepanus oOuiero coOpanusi paOOTHUKOB MOTYT OBbITh IIPUTJIAIIEHBI MPEACTABUTEIN
yUpEeANUTEsl, 0OIECTBEHHBIX OPraHU3allii, OpraHOB MyHHULIMIIAJILHOTO U Apyrue auna. Jluna,
MIPUTJIALIEHHBIE Ha 3aCEaHue, MOJIb3YTCS IPAaBOM COBEIIATENBHOIO 0JI0Ca, MOTYT BHOCUTh
MPENIOKEHUST M 3asBJICHMS,, Y4acTBOBaTh B OOCY)KJIEHMM BONPOCOB, HAXOMISIIHUXCS
B UX KOMIIETECHLIUH.

2.6. Pemenms, npuHATBIE ~ OOmMMM  coOpaHHMEM  paOOTHHKOB B COOTBETCTBUH
C 3aKOHOJIATEJILCTBOM M B IIPEJIeNiaX CBOMX MOJTHOMOYHUM, 003aTEIbHBI JIJIs1 BCEX paOOTHUKOB
JInnes.

2.7. Pemenus obmero cobpanus pabOTHUKOB MOTYT COZIEp)KaTh MOpPYUYEHHS, 00s3aTeIIbHBIC
JUIS1 MCTIOJTHEHUS] BCEMU paOOTHUKaMU JIuiies 1 pekoMeH1aliuy yyacTHUKaM 00pa3oBaTeIbHON
IEATEIbHOCTH.

2.8. Pemenus oOmero coOpanusi paOOTHUKOB  JOBOIATCS IO CBEIAEHHUS  BCEX
3aMHTEPECOBAHHBIX JIMII HE TT03AHee 7 (ceMu) paboduXx AHEH mocie mMpoIIe/IIero 3ace1aHusl.

2.9. Ilpencemarenb OTUMTHIBACTCA O ACSITENBHOCTH 00IIEro coOpaHus pabOTHUKOB
Ha 3acelaHuM 00IIero coOpaHusi pabOTHUKOB HE PeXke OJTHOTO pa3a B TO/I.

3. Ilopsanok co3bIBa 04YepeIHOro o0mero coopanns paboTHUKOB

3.1. PemieHue o MpoBEJEHUM OYEPEAHOT0 O0OLIero coOpaHusi paOOTHUKOB HPUHUMAETCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBIN OMpeIesieT:

e TIpOLEAYpPY NPOBEICHHUS;

e TIOBECTKY 3ace/laHus;

e J1aTy, BpeMS U MECTO MPOBEICHNUS;

e TMIEPEUYCHb MATEPUAIIOB ISl TPEABAPUTEIHHOTO O3HAKOMIICHHS WICHAMH OOIIETO
coOpanwusi pabOOTHUKOB, a TAK)KE MOPSATOK TAKOTO 03HAKOMIICHHSI,

e TIOPSIOK FOJIOCOBAHUS 10 BOITPOCAM TOBECTKH: OTKPBITOE, TAHHOE MJIH 3a09HOC;

e WHBIC BOMPOCH], HEOOXOAMMEBIE Ml TOJATOTOBKM MPOBEICHHS 00IIero coOpaHus
PaOOTHHKOB.

[Ipencenarens oOmero cobpaHuss paOOTHUKOB  COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNbHON OpPraHM3allMM J1aTy, BPeMs U MECTO MPOBEICHHS OYEPETHOrO 3aceaHus
o0miero coopanusi pabOTHUKOB.



3.2. Ilpencenarens, ceKpeTaph 00IIEro coOpaHus paOOTHUKOB WIIU JIUIA, X 3aMEHSIIOIINE,
YBEJIOMJISIIOT WICHOB 00IIero coOpaHusi paOOTHUKOB O J1aTe, BPEMEHHU, MECTE MPOBEICHUS U
MMOBECTKE 3aCe/IaHus He TIO3Hee YeM 3a 7 (ceMb) pabouux IHEH 0 AaThl €r0 MPOBEICHUS.

3.3. Pemienuie o mpoBeACHUU OYEPETHOrO 00IEero coopanusi pabOTHUKOB BpydYaeTcsl YieHaM
obuiero coOpaHusi pabOTHUKOB JIMYHO WIIM HAIPABIISICTCSl MOCPEICTBOM 3JICKTPOHHON WIH
MHOU CBS3H, 00ECTIEUNBAONICH ayTEHTUYHOCTh MEPEAaBAEMbIX U IPUHUMAEMBIX COOOIICHHIA
U UX JOKYMEHTAIBbHOE MOJTBEPIKICHUE.

3.4. JlonogHUTEbHBIC MPEIUIOKECHUST B IOBECTKY 3aceIaHHsi 04epeIHOro o0miero coopanus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMH O00IIeT0 COOpaHusi pAOOTHUKOB B CPOK HE MO3THEES
yeMm 3a 3 (Tpu) paboumx JHS 10 JAThl €T0 MPOBEICHUS.

4. Ilopsaok co3bIBa BHEOYEPEAHOr0 001ero codpaHusi paOOTHUKOB

4.1. Co3bIB BHEOYEPETHOTO OOMIIETO COOpaHUsi pabOTHUKOB OCYIIECTBIISETCS B CIyvasx,
MPEyCMOTPEHHBIX ycTaBoM Jlutes.

4.2. TlpemnoxeHWe O CO3bIBE BHEOUYEPETHOTO OOIIero coOpaHus pPabOTHUKOB IOKHO
COJICPIKATH:

e APryMEHTHPOBAaHHOE OOOCHOBaHWE HEOOXOAMMOCTH IPOBEIEHHS BHEOYEPETHOTO
oOuiero codpanusi pabOTHHUKOB;

e IIPOEKT IMOBECTKH 3aCEaHus;

e IpennojaraeMylo JaTy BHEOUEPEIHOTO 00Iero coopanusi pabOTHUKOB;

e IIEpeueHb HMHUIMATOPOB IMPOBEICHHUS BHEOYEPETHOrO  OOIIEro  coOpaHus
pabOTHHKOB.

4.3. IlpemnoxeHue 0 CO3bIBE BHEOUEPENIHOro  oOmIero  coOpaHus  Iepenaercs
HEMOCPEJCTBEHHOTO B KaHIENAPHUIO 00pa3oBaTeNIbHONW opranuzanuu He nosanee 10 (zecsath)
pabouux JHEW M0 AaThl MPEIoIaraéMoro BHEOYEPEIHOro 00IIero coopanus pabOTHUKOB,
B Cllydyae €clii MHHMLIHMATOPOM BHEOYEpEeIHOro oOmero cobpaHus pabOTHHMKOB SIBISETCA
HE TIpeziceaTens o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenarens, cekpeTapb 00IIEero coOpaHus paOOTHUKOB WM JHUIIA, UX 3aMEHSIIOIINE,
YBEIOMJISIIOT 4JICHOB 001Iero coOpaHuss paOOTHHUKOB O BHEOYEPEIHOM OOIIEeM COOpaHuU
pabOTHUKOB ITyTEeM BPYUEHUS WM HAMPABJICHUS MTOCPEICTBOM JIEKTPOHHOUN MM UHOU CBSI3U
MIPEJIOKEHUST HHHUIIMATOPOB BHEOYEPEAHOTO OOIIEero coOpaHUs, a TakKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECTe M TOBECTKE 3acelaHusi He Mmo3aHee 4eMm 3a 3 (Tpu) pabouux IHS
710 JIaThI €T0 IMPOBEICHUS.

[Ipencenarens oOmero cobpaHuss paOOTHUKOB  COTJIACOBBIBAET  C PYKOBOJHUTEIEM
o0pa3oBaTeNnpHON OpraHU3aIK JaTy, BpEMs H MECTO MPOBEICHUS BHEOUYEPEIHOTO OOIIEeTo
coOpanus paOOTHHUKOB.

4.5. I[OHOJ'IHI/ITCJIBHBIC NpEAJIOKCHUS B MOBECTKY 3aCClaHUsl BHCOYCPCIAHOI'O 06]1_[61"0

coOpaHust paOOTHUKOB MOTYT ObITh BHECEHBI WiIEHaMHU 00LIEro coOpaHus pabOTHUKOB B CPOK
HE Mo3/Hee 4eM 3a 3 (TpH) pabouymx JHA 10 AaThl €r0 MPOBEICHHUS.

S. JlokyMeHTanus 0011ero coopanus



5.1. 3acenmanust oOmero coOpaHus pabOTHUKOB oGOpMIIIOTCS IMpoToKonaMu. IIpoTokon
3acemanus 001Iero coopanusi pabOOTHUKOB COCTABJISIETCS HE To3Hee S5 (TsATH) pabounx THEH
1ocje ero 3aBeplICHHs] B ABYX OJK3EMIUIIpax, MOANMCHIBAEMbIX €ro IpejaceaareieM
U CEKpeTapeM.

5.2. IIpoTOKOJ cOCTaBIsAETCA B COOTBETCTBUM € OOIMMU TPeOOBAHUSAMU JIEJIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHN3alliuy, C YKa3aHUEM CIIEAYIOIINX CBEJICHUN:

e KOJHMYECTBO  pabOTHMKOB, MPHUHABIIMX  YYacTHE B 3aCelaHUU, OTMETKa
0 COOJTIOIEHNH KBOPYMa;

e KOJHYECTBO TOJOCOB «3a», «IPOTUBY» M «BO3AEPKAICS» IO KaXKIOMY BOIPOCY
IIOBECTKH 3aCEaHus;

e pemieHue 001ero coopanusi pabOTHUKOB IO KaXKJIOMY BOIIPOCY MTOBECTKH 3aCEIaHuUs.

Hywmeparus npoTokosioB o61iero coopanusi pabOTHUKOB BeAeTCs OT Hayaia yueOHoro roja.

5.3. B ciyuae oOHapyskeHUs] OMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHHS (PAKTOB
B ITPOTOKOJIE 3aCeIaHusI 00IIEro coopanust pabOTHUKOB WICHBI 001ero coopaHust pabOTHUKOB
BIIpaBe TpeOOBaTh OT MpEJCcenaTelisi ero u3MeHeHus. B CBOK ouepenpb mpeacenareiab o0s3an
IIPUHATH MEPBI 110 BHECEHUIO B IIPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHHM W yTOYHEHUH,
a TaKXKe C/IeIaTh COOTBETCTBYIOIIECE COOOIIECHHIE Ha CIICIYIOMIEM 3aceIaHuy 00IIero coopanus
pabOTHUKOB, BHECS JaHHBIH BOIIPOC B €O MOBECTKY JTHSI.

5.4. OpuruHainsl IPOTOKOJIOB XpaHSTCs B KaHIensipuu Jlunes.

5.5. KHpOTOKOHy IMPUKIIAABIBAOTCSA BCs PIH(bOpMaI_[I/IH U MaTCpualibl, a TAKIKC HHBIC
AOKYMCHTBI, KaCaromurecs pClicHM .

Pa3paborana
nupektop Jlunes Ne 9 N.B. Xurynsckas
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